
 
Job Title: Cook Venue: Alerus Center 

Company: Spectra Department: Food & Beverage 

Reports to: Chef, Sous Chef Supervises People (Y or N): N 

Exempt or Non-Exempt: Non-exempt Number of Direct Reports:  

 

Job Summary:  

This position prepares hot foods for banquets and work on serving line when necessary. This position requires customer 

focus, integrity and trust, respect and communication, and teamwork and appreciation. 

Essential Job Functions (including to but not limited to): 

 Prepares all hot foods according to preparation sheets given by the lead cooks. 

 Finishes all work assigned by the scheduled time. 

 Uses only recipes approved by the Chef when preparing food.  

 Maintains work areas in a clean and orderly fashion. 

 Maintains coolers and dry storage in an orderly fashion. 

 Utilizes stock in a rotating manner, using oldest items first. 

 Stores all unused portions or leftovers in cooler, labeling the item with date and amount. 

 Follows instructions of lead cook to prepare appetizers, plates or garnishing when working on the food line. 

 Follows instructions of lead banquet cook to serve food, restock tables, or work the grill when working on a 

banquet line. 

 Be flexible when asked to work in other areas. 

 Wears proper uniform at all times and keeps it clean. 

 Always practices safe techniques for handling any foods. 

 Takes nightly inventory of the cook’s cooler and freezer including item and amount. 

 Any task issued by management will be considered part of the job. 

Qualifications: 

 Must have interpersonal communication and problem solving skills. 

 Must possess dedication to providing the highest level of customer service to guests. 

 Must have a positive and friendly demeanor. 

 Must possess full ability to read, write, speak, and understand English. 

 Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and 

decimals. 

 Able to successfully complete any certified training to be ServSafe through the National Restaurant Association. 
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